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1. Unyu Jupgny Jupquynpynud tu «Uwipuuyghu ywhbtumn» dwpuuyghu pupugujupgny
wntmuthnjujuo b (Jud) dwpuughu ywhtumutpmd mtmujuypuo wypuuputiph (wjunthtin'
dwpuwyhtt ywhtunmmud ywhywuynn wwypwuputn) yupdh hwpyundwu b dwpuughu dwpdhu-
utip wyn owpdh Ytpwptipyuy hwyybmynipnuutin ubipuyugubynt htm juwywd hwpw-
pipnipyniuutipp: Unyu Jupgnd ogunwugnpdynn hwulugnipiniiutinu oguwugnpdynid tu
«Uwpuwghtu Jupgquynpiwu dwuhuy Caywumnmwiuh Swiupuytinnpywu optiupnid uwhdwuywo
hdwuwnutinny:

2. «Uwpuwghtt ywhbuwmy dwpuwhtu pupuguupgny dbwftipunuihg wudhywwbtiu
htin” wypwupubipp pug pnnunn dwpuwhu wbunist wypwuputipp wmbnuithnjunn wudh
I dwpuwhu wwhbunh Juquuybpush (wyunhtim® Jugqdwltipyhy) hudugunwuluwi
wpfuwwnnnh httm dhwuht wypwuputipu mnygnud £ juquujtpush hwdwyuwmwujuwu
nwpwop (phunipyniu): «Uwpuwght wwhbiuny dwpuwhu pupugujupgny wwypwuputipp
pug pnnubgm dwuhu Juquwytpuhst wudhswytiu hwdwwyumnwufuw upmdutp £ jumnwpnd
gpuugudwwnywund, hul] dwpuughu wbunyp' hwynwpuwpugpmy, puyybu vwbh gpuwugw-
dwnjuuh hwdwywmnwujuwy yniuwnd’ nutng hp wuduwluwu Yuhpn:

3. bGuquwltipyhsp Jupnud £ dwpuwghtt yuwhbiumnid yuwhwwuynn wypwuputinh

huwyquniuwiu gpuitgufumywiuitpn (wyunthtan' gpuitgudumywin)’ hudwéawgu auh, npp poop
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Eotipp hwdwpwuyynud, jupynud b juquymd Gu, nphg htinn gpuiugudwmywiup utinjuywg-
ynud £ Juquulipynipjuu gpuugduu Juyph dwpuwmnmt' Jupdwu b hwdwpuudwi:
Uupgwo b hwdwpuuwjwd gpuiugudwmywun juhun hwpqundwu thwunwpnine L b
htippuwu hwdwputpny hwyyunynud £ dwpuwnutipnud: Uwipuuwght yywhtuwnh jnipupuiugmn
hwugtih hwdwp Jupynd £ wnwudhu gpuugudumjuu: Spuugudumwuuh juqih ypu
upynd tu qpuiugudunyuiuh htippwwu hwdwnpp, Juqiuytpunpyuu phy wuwunwip, hwpy
Jawnpnnh hwyywndwu hwdwpp:

4. Lpugqwd b wjupumyud gpuitgudumywin yuwhywuymd b juquulbipugh dnm’
uhusl gpuiugudumnyuumd Juunupgwd Jtpohu upndp Junwpytqme opjuivhg ujuwd  tiptip
nwnhu jpuuwp b vbpuyugynid £ ytipunuu dwpuwght dwpdhu' yipghuhu ywhwueny:
Gpuugudunyuiup jputumg b wjupuytymg htnn juquwltpnuhsp, unyu jupghu hwdw-
wunwufuwy, dwpuwnniu E utpuyugund £ unp gpuingudwmyut’ Jupdwu b hwdwpwug-
dwu vyuwnwyny:

5. Uwpuught ywhtuunmd Jupnn tu wuwhywuyty «Uwpuught yuwhtuwmy dwpuwghu
pupwgwlupgny pwg pnnujwod wypwupubpp, huswtiu vwb «Upnwhwundy dwpuwghu
npupwgwungny dbwytipuyuwd Gypuuhujuu nmunmtuwjun dhmpywu wypuuputipp' 6 udhu
dudjtnny:  Uwpwupubpp Jupnn tu wqwhyuwwlly dhwju wju juquuytpush dwpuwhu
yuwhbunnud, nph dwuht hwdwwywwnwujfuwu uymdutip Juu wypwuputinp ntinuithnjunn
wiudh Ynnihg dwpuwghu dwpdhuutp utpuyugywd hwymwpupugptph hwduyunwujuwu
ujniuwljubtipniu:

6. Uwpuuwght yjuhtunnd yywhwwiuynn wypwiuputinh ujuunduwdp optiupny uwhdwu-
Jwo, npuiug wwhywujwonipimuu wwywhnytqm hwdwp wuhpudtipn pupwghl gnponnni-

pjniuutinhg pwgh, guujugwd gnponnnipniu, wyn pynd' wwypwupubipp wbnuihnjunn
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wudhu hwuaubtyp, Yupnn £ juunwpyly dhwu bpunuu dwpuuwghu dwpduh qpuynp
pnyunynipjulp:

7. «Uwpuwght yuhtuwny dwpuwghu pupwuguijupgny dbwlipuywd wypwupubpu wy)
dwpuwght pupwgulupgny dhwltpuym nhwypnd’ dwpuughtt dbwipynidutiph wjwpnhg
wudhywytiu htinn  wypwuputipu pun hwdwywwnwujuwt dwpuwghu pupwgwlupgh
pwg tu pnnuynd dwpuwyhu mbunish Ynnuhg: Uypwuputipp pug pnnutinig wudhywwtiu
htimn Juquwytipyhsyp hwdwwywwnmwujuwu vyndutipn £ jumwupnid gpuugudumywiunid,
huy dwpuwghtt nbunyp' hwynmwpupugpnd, hugytiu vl gpuitgudwmywuh hwdwyuwnwu-
fuwiu ynivwymd' nubqny hp wuduwuu Yuhpp, nphg htinn wypwiupp mbinuithnjunn wuéh b
Juquuytipysh hwdwywnmwujuwu wyjuwnnnh ubipjuynipyudp wypwupubpp nnipu Gu
pipymu wyn wypwuputiph Wuwhwwudwiu hwdwnp awjuuntiujwod mwpwophg (ohunipjniuhg):

8. «Uwpuwjhtu jupquynpiwu dwuhu»y Cwujwumnwiuh Cwupwuytimnipjuu opliupny
uwhdwuwo Jupgny ntitunpnid hwyyundwu opdwuhg ujuwd Juquwytpuhsp wupunwynp §
Junply dwpuwht wwhbiunnmd wywhwywuynn wwypwuputph hwywnndp b bpunuu
dwpuwyhu dwpduh Ynnuihg hwmunwnywd duny wypwuputiph hwyqundwu Ytpupbtpjuy
hupyytimynqujuiunpymup (wjunithtn® hwyytinmynipyniutitip) jnipupwigmp wdhu dhish
wyn wdujwu hwonpnnn wdujw 10-p ubipwnjw) (pwgunnipjwdp unyu Jupgh 9-pn Yanny
twjuwnbtiuwd ntiyph) ubipyuywuguty ypunuu dwpuwjhu dwpdh:

9. Uju wypwuputiph hwdwp, npnug yuwhwwunipjuwu dudytinp jpuund L, hwp-
ybnynipyniup ubpuywugynid £ ny nip, pwu wyn wypwuputiph yuwhwywunipjwu dudybnp
[nuiiwni iwfunprnn 60-pr opp utmunywy, huly uquuljtpugh nitunphg uquultipughis
hwubyn nhiypnid swjwupunywo wduyjw hwdwnp hwyytwnmynipyniup vbpuyugynd L dhush
Juquuytpush nitmnphg juquuytipushu hwutgm dwuh npnpmuu punnmiutqm opjwiu hwenp-

nnn hhugtinnpn opp ubtipwnjwy:
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10. Cwpybtmynipymiup ubipuyugynid £ Ejaupnuughu tpuuwyny (Microsoft Excel
dnpuwnny)” bupnuwhu pwhu unnpugpoipgudp fud prpaht mwwlng (ywpowghp
Ygtyny uwl hwyyttmympju LiEupnuwhu $uyp)” Juqiuwlipympyuu muoptiuh Yud
upw jhwgnpwd wudh unnpugpnipjwdp:

11. Cupytnympyuit jpugdwit hudwp wvhpudbpn hwunwenpbpnnd wyywod wpnwp-
dnyph Yyupwhwyywpyh tyuwwnwyny fhpunynd ' Cayuunwiuh Swipuytnmpjuu jaunpn-
twuwu pwulyh Ynnuhg «Uwpuwht ywhbum» dwpuwght pupugulupgny dwpuwhu
hwynwpwpugph qpuiugdw opdu npmpjudp  hpuyupujwsd' wpdmpughu gmjuiutipnid
abwynpywo vhohu thnfuwndtipn:

12. 'btipjuyugywd hwyybnynipyuu Uty ufuwjubtiph hupunipnyu hwjmuwptipduu
ntigpnud Guquwljtpuhgp YJupnn b utpluyuguty Gogpunfwd huwgtunpgniv: Utipljuywgywod
huwyytnynipjuun Uty ybpunwu dwpuwghu dwpduh Ynnuhg ufuwjuiph hwymuwptipdwu
nbiypnid tpynt wluwnmwupwihu opjw pupwgpnid Yhpunwu dwpuwyhu dwpdhup npw
dwuht yuwnywd auny dwumgnd | juquwytpuysh, b jugquuytpuhsp swungnidfu unwiwmg
htonn tpynt wpjuwwnwupuhi opgu pupwugpmy Ypunuu dwpuuwh dwpdhu £ ubpuyugunid

togpnunywd hwyybnynipniu:

cUsUUSULh cULMPUNEGSNRFBUL
GUAULUMNRR8UL UCuUSUUULUN
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Fraduv8UuUUSBUL

UULUUShL NMULGUSNRT MULNULULN UDNPULRLE D CUCLUMUT UL

NN Uwpwupp Uwpwuph Stintinh Quithh | Rwtwlp «Uwpuwghu «Uwpuwghu Uwpuwjhu Uwpuwjhu Pug Uwpuwghu
/Y | mtmuthnjuny | wujwunudp | pwuwlp | dhwynpp wuwhtuwmy wuwhbtuwmy wbiungh upndp, | pupwgwlupgh pnnuywo wtiunigh upnidp
wuan dwpuwhu dwpuwhu wyn pynud thnthnfunipyw wypwuph wwhtiunhg
pupugwlupgny | pupwguljupgny | hwpnwpupugph | L dwpuwght pwiiwyp wiypwiipitinh
pwgpnnUuu b huwynupupugnyud hwdwpn wuwhbiunhg tiph dwuht,
wuypwiipp optinh phyp wypwiipitinh wyy} pynud
dwpuwhu nnipuptipdwiu hwynwpupugnh
wuwhbuwn wduwphyn b hwdwpp
wbtmuthnfubynt dunip
wduwphyp b
dwdp
1 2 3 4 5 6 7 8 9 10 1 12
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